Lockout/Tag Procedures

Purpose: 

For the protection of everyone present on COMPANY  property, anyone engaging in the maintenance, repair, cleaning, servicing, or adjusting of machinery or equipment at our facilities will follow the “lockout and tag” procedures outlined below when the potential exists for contact with energized electrical circuits, and accidental and/or unexpected activation of equipment during maintenance, repairing, cleaning, servicing, or adjustments. These procedures are intended to meet or exceed applicable State and Federal guidelines for safe work practices. 

Definitions: 

· To Lockout - The practice of using keyed security devices (“locks”) to prevent the unwanted activation of mechanical or electrical equipment. Combination locks are not permitted for this application. 
· To Tag - The practice of using “danger” tags in conjunction with locks to increase the visibility and awareness that equipment is not to be energized or activated until an authorized person removes such security devices. 
· Affected Members - Every production and maintenance field member (surface, highwall miner, plant and underground) will be issued a lock, tag and scissors. Each member is required to carry these devices on their person. Each electrician and trainee electrician will be issued two additional sets of locks, tags and scissors, which must be stored with each electrician’s hand tools and easily accessible. 

Procedure: 

Affected members must receive training on proper lockout and tag procedures. 
Accessible locks, tags and scissors and their use are vital to a successful program. 
Potential hazards shall be identified, properly rendered safe, and locked-out and tagged 
before engaging in any equipment repair, service or adjustment. 

Removing equipment from service: 

· An authorized member shall: 
· identify the equipment to be removed from service, locked-out and tagged; 
· ensure the correct piece of equipment is shutdown, locked-out and tagged; and 
· verify that the visual disconnects are in the open position; 
· Potential energy must be dissipated (i.e., grounding high voltage circuits, releasing hydraulic, pneumatic pressures, and blocking against inadvertent movement) or minimized so that injury will not occur if released. 
· Equipment must be tested to ensure that it will not start or move following de-energization and isolation of the hazardous energy source(s). Confirm that everyone is located in a safe position when testing. After testing, return power switches to the “off” position. 
· Locks and/or tags, used to indicate that equipment is out-of-service, must be put in place before starting work on the machinery or equipment. 
· In cases where more than one individual is performing maintenance, repair, cleaning, servicing, or adjusting of machinery, or equipment that requires lockout and a tag, a scissor type device shall be utilized to accommodate multiple locks and tags. 
· Where the installer of a lock and tag must leave the job site before completion of repairs or maintenance, the installed lock and tag must remain in place unless replaced by the lock and tag of the electrician, maintenance person, or authorized member who assumes responsibility for the repairs. If an outgoing member leaves a lock in place, a notation shall be made on the maintenance board, identifying the equipment under repair, the reason for the lock and tag. The key for the lock must be left in the care of a responsible person (i.e., Maintenance Chief, Superintendent, Mine Foreman or Shift Foreman). 
· The person responsible for the maintenance, repair, cleaning, servicing, or adjusting of machinery or equipment shall maintain personal control of the key to the lock, except that the responsible person may direct other people to remove the lock in order to return the machinery or equipment to service in accordance with the provisions below. 

Returning equipment to service: 

· Verify that all work is complete. 
· Notify everyone working on the equipment that work has been completed and the equipment will be returned to service prior to removing lock(s) and tag(s). 
· Remove all tools/materials from the equipment and vicinity. 
· Equipment may be restarted after ensuring that no one is exposed to hazards related to the start-up. 
Clean area and pick-up any remaining tools, parts, and supplies.
